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TDAROBBIMM  AKTAMM M NOKJANLIBACT O CBOEH paboTe 3aBENYIOLMM J[HEBHBIM
OT/Ie/IeH}EeM.

6. [lokyMeHTanys JHEBHOTO OTAEe s
Ha ornenenny Bepercs crepmyiomas JIOKYMEHTalMsl, B TOM uKCIe B
9JIEKTPOHHOM BHJIE:
6.1. JKypHais! yue6ubIx saHsTISH;
6.1. JKypHan KoHCybTanmit;
6.2. Kuura nBiokenus cTyneHTos;
6.3. AntaByTHas KHVra CTYIeHTOB.
6.4. BemomMoCTy yCIIeBaeMOCTH CTYIEHTOB OT e eHys:
* 9K3aMEeHalMOHHbIE BEIOMOCTI;
* CBOJIHbIE 33 Y4eGHbIi IO 11 33 BeCh Nepuoy, obyueHs;
6.5. BaueTHbIe KHIKKY CTYI€HTOB, CTyleHIeCKie GUIIeTh;
6.7. [1nanpr paGoTe! 11 0TUETEI O paGoTe OTeNIeHNsT;
6.8. BenomocT yuera mejarornaeckimx Jacos;
6.9. Kunra perverpanyy Bbigaun CIIPaBOK 06 06yuenmy;
6.10. JXKypHan perucrpaumm Te/e(POHHBIX 3BOHKOB POIIMTEIISIM;

6.11. Kunra perucrparmm CTY/IEHYECKMX GMIIETOB M 3aUETHBIX KHIIKEK.
6.12. DUC-TUA;

6.13. DUC-TIpuem;
6.14. 1C-Komnenyx;
6.15. Carit Texnukyma;

6.16. Caitr https://bus.gov.ru/

6.17. UHas mokyMeHTaIms B 6yMakHOM 1 S/IGKTPOHHOM BMJIE, Kacarolascs
JIeSITeJIbHOCTY JIHEBHOTO OT/IeJIeHMUS.
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TocynapcersenHoe mpodeccoHanbHOe 06pasoBaTesbHOE yupeskIeHue
TyubCKOl 061aCTH “ATEKCHHCKMST XMMUKO-TEXHOJIOTMYECK M TeXHUKYM”

PACCMOTPEHO TBEPXXIAIO
Ha CoBeTe TexHUKYMA i ,af' TO «AXTT»
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TEXHUKYM»
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Hacrosuiree mososkenye onpezensier mopsmok paGoThl JHEBHOTO OTIENeHMs
TOCYNAPCTBEHHOIO  MPO(ECCHOHANBHOIO  OGPA30BATENBHOTO  YUPEKEHIS

Tynbekoit 061acTy « ATEKCHHCKUIA XMMUKO-TEXHOIOTMUECKIT TeXHUKYM» (masee
I'TIOY TO «AXTT»)

1. O6mme nonoxenms

1.1. Hacrosimee mnosokenne paspaboTaHO Ha OCHOBAHMI CJIeIYIOIIMX
HOPMAaTHUBHBIX JOKYMEHTOB:

- QepepanbHoro sakoHa ot 29 mekabps 2012 r. N 273-®3.
"06 obpasosanuu B Poceniickoit Demepanun’;

- Ilpukasa Mwunobpraykn Poccum or 14.06.2013r. N°464 «[lopsmox
OpraHMsalMyM M OCYWIeCTB/IEHVMEe  O6Gpa3sOBATENBbHON  IeSTeNbHOCTM MO
06pa3soBaTeILHbIM POrPaMMaM CPeSHero MPodecCHOHaIBHOrO 06Pa3oBaHN».

- tpeGosanuit PI'OC CIIO;

- ycraBa TeXHUKyMa.

1.2. [luesHoe OTHeNeHMe SIBNAETCS  CTPYKTYPHBIM MO/ pasesIeHMeM
TEXHUKyMaA.

1.3. Ha ornenenyy oCyuieCTBISIETCS TOArOTOBKA CIIEIMAIACTOB 110 OJHOI
MJI HECKOJIBKMM CHEeLMaNbHOCTSIM B cootBerctBuu ¢ GI'OC CIIO.

1.4. PyKOBOACTBO [HEBHBIM OT/JE/NEHMEM TEXHUKYMA  OCYLIECTBIIETCS
3aMECTUTeNIeM OMPEKTOPa M0 yueGHOI-MPOM3BOICTBEHHON PaboTe, Ha3HAUAEMbIN
JIMPEKTOPOM TeXHMKYMa.

1.5. [lesTespHOCTL IHEBHOTO OT/IENEHMS TPOBOSUTCA MO TUIAHAM paboTsl,
©KErOJHO YTBEP)KIaeMbIM JMPEKTOPOM TEXHUKYMA.

1.6. [leaTenbHOCT PAGOTHMKOB JHEBHOTO OTHENEHMS persaMeHTupyeTcs
COOTBETCTBYIOLMMY [O/DKHOCTHBIMI MHCTPYKIVSIMA.

2. Tenw n 3aaumt IHEBHOIO OTAENEHMST TEXHUKYMA

2.1, lembio  (QYHKUMOHMDOBAHMS — [HEBHOTO  OTHENEHMS  SIBJISIETCS
BCECTOPOHHSASl OPraHM3alys 1 peannsalys paboThl, CBI3AHHON C OpraHm3auyeil u
obecrievenviemM y4eGHOIO NPOLIECCA HA JHEBHOM OTHENEHMM B COOTBETCTBIM C
rpebopanysimu PI'OC CIIO:

L] obecrieuenyie KOHTPOMSL 33 COBJIOJEHVMEM TpeBORaHMIT 1 CPOKOB
BBINIO/IHEHMs  y4eBHOrO Tpolecca MO O4YHON dopme 0GyueHus CTYZIEHTOB
TeXHUKYMa;

L] OpraHu3auysl KOHTPOJSL TEKYINE# M MTOrOBOH  yCIeBaeMoCTi
CTYEHTOB,
. OpraHu3aLysl 3aYMCIeHNs], MepeBOza, OTUMCIEHMS] M BOCCTAHOBIIHMST

CTYJIEHTOB TEXHUKYMa;
L] Opranu3auyst CTUNEHAKATILHOTO O6eCIIeYeH sl CTYAEHTOB TeXHUKYMa,

. KOHTPOJTIb 3a BBITIOJIHEHNEM DAaCIMCaHMS 3aHATUI MPeroaBaTessiMu
M CTYeHTaMM TEXHUKYMA;
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. BHECEHME WM3MEHEHM)I B OCHOBHOE pACIMCAHME [0 3aMeHe
TIPENojiaBaTenei, OTCYTCTBYIOUIMX 110 IPUUMHE BPEMEHHOJ HETPYAOCIOCOBHOCTH
I TIO MHBIM YBAKMUTE/IbHBIM TIPUUMHAM;

. obecreuenye e1HOTO OpPsKa NOKYMEHTYIPOBaHsI;

. KOHTPOJIb 33 MCTIOJIHEHIEM [OKYMEHTOB;

. TMOATOTOBKA M Mepefaya B apXuB [OKYMEHTOB B yCTAHOBJIEHHOM
ropsizike;

L] paspaboTka M BHEPEHME B TEXHUKYME HOPMATUBHO-METOMMYECKIX
JIOKYMEHTOB HalPaB/IeHHbIX HA ONTUMU3ALIMIO PAGOTEI 10 O6YUEHMIO CTYIEHTOB;

. NpPeNOCTaB/IeHNe  HEOGXO/MMOI  OTYETHOCTM B YCTAHOBJICHHOM

TOpIKE M B CPOKM, ONpEIENEHHbIe DACTIOPSIUTENLHBIMU  TOKYMEHTAaMM
YUPeIUTesIs ¥ TEXHUKYMA.

3. DYHKUMM THEBHOTO OTAENEHUE TEXHUKYMA

B cootBerctBum ¢ samauamu nHeBHOE OTHENEHMe TEXHMKYMa BBIIOJIHSIET
CJIeIYIOLIMe OCHOBHbIE (DYHKIN:

3.1. TIpuem [OKYMEHTOB CTY[€HTOB HOBOTO Habopa Ha JTHEBHOE OTMIesIeHye
TEeXHUKYMa OT IIPMEMHOM KOMUCCUU.

3.2. OdopmneHye TUUHBIX [IeN CTYEHTOB HOBOTO Habopa.

3.3. Pacripeyiesienye CTyZIEHTOB HOBOTO HAGOPA IO yUEBHBIM rpymnmam.

3.4. TlonroroBka u odopwiieHne yueGHO JIOKYMEHTaImy (CTY[eHYeCKIX
6U/IeTOB, 3aYETHBIX KHWKEK, as(aBUTHOIM KHUTY, JKYPHAJIOB YYeGHBIX 3aHsITuii,
CBOJHBIX ¥ MITOrOBbIX BeJOMOCTEN 11 POyeii JOKYMEHTaIm).

3.5. Togroroska 1 odopmenne BBIMYCKHBIX JIOKYMEHTOB (JUILUIOMOB,
TPATIOKEHMI K IUIUIOMY, CIIPaBOK 06 0BYYeHuy 1 npoeii JOKYMEHTAIun);

3.6. TTofroToBKa MPOEKTOB MPYKA30B:

. PACIIPeNeIeHNS 10 Y4eGHBIM IPYIIaM CTYLEHTOB HOBOTO HaGopa;

. Ha3HAYeHMS CTYLEHTOB CTapOCTAMM YUEBHbIX IPYIII;

. MepeBoia  CTYyIGHTOB  HA  C/IEAYIOWMH  Kypec o6yueHus 1o
CHeUMaIbHOCTAM TEXHUKYMa;

. Ha3HAYEHVS CTY/ICHTOB Ha CTUIEH/MIO;

L] SAUMC/IEHNs], TIePEBONA, OTUUCIEHVS ¥ BOCCTAHOBJIEHMS CTYIEHTOB
TeXHUKYMa;

. BBLIMYCKa CIEUMAICTOB M0 crienmansHoctsiM GI'OC CITO;

. (aKTUUECKOTO BBINONHEHVS MECSYHON MeIaroriyeckoii Harpysku
PEIoaBaTe MM TEXHUKYMa;

] BBITOTHEHVISI IPENO/IaBaTe IsIMU TON0BOM y4eGHOI HarpysKis;

3.7. TlofiroroBKa MOHUTOPVHIA U OTYETHOI noxymentauyu (CITO-1, CITO-2,

CITO-MoHUTOPHHT ¥ JIp.), KaCAIOWpIXCS yuebHoit pesirensHocT I'TIOY TO
«AXTT»





image4.jpeg
4. ITpaBa 1 06s13aHHOCTY PaGOTHMKOB HEBHOTO OTZIEIEHNS TEXHUKYMa
4.1. Tlepcoman ciyk6bl JHEBHOrO OTAENeHMs TEXHMKYMa, KaK HpaBuio,
COCTOMT M3:
" 3aBE/IYIOLIEr0 THEBHbIM OTZENeHIeM;
. cekperapst y4eGHOM YacTis;

4.2. 3aBeayIouINii THEBHBIM OT/E/ICHIEM MMeeT paBo:

. BHOCATD  M3MEHEHMS B paCIyMCaHyMe 3aHATMH B CIyuasix
TIPOM3BOACTBEHHOJ HEOBXOMMOCTH;

. TPUHNAMATD  yYacTye B IOArOTOBKE MATEPHUAIoB K PACCMOTDPEHMIO Ha
T1e/]aTOrMYeCKOM COBETE TEXHMKYMA;

= KOHTPOJIMPOBATH KAUeCTBO MPEIOfaBaHMUs;

u [PMHMMATB y4acTue B paGoTe MeTommuecKoro cosera u Copera
TEXHUKYMA;

. BHOCUTD MPEJJIOKEHNS 110 COBEPLIEHCTBOBAHMIO YYeGHOrO MPOLIeCca;

. BHOCHUTb TIPEIJIOKEHMsI [0 OPraHM3aluy PaboThl CTUMNEHIMATBHOIN
KOMMCCHY;

. TPUCYTCTBOBATL MDY IPOBENEHMM KIACCHBIX YacOB B Y4eGHBIX
rpyImax;

L KOHTPOJIMPOBATD BbIMOIHEHKE y4eGHOro IpoLecca mpero/iaBaTesvim
W CTYIEHTaMM JHEeBHOrO oTaeeHus TEeXHMKyMa,

. BHOCUTD  IIDE/UIOKEHMsI 1o Bompocam o6ydenms Ha Coser
TEXHMKYMa;

4.3. 3aBe/yIOLNit JTHEBHBIM OT/IE/ICHMEM 0BSI3aH:

. OPraHM30BaTh ¥ BBINOIHATL KOHTPOJIb 33 TOATOTOBKOI K HOBOMY
yueGHOMY romy;

. COCTAaBNIATE  PACHMCAHMe  y4eOHbIX 3aHSATMIA ¥ paciMcaHue
CEeMEeCTPOBBIX 9K3aMEHOB;

. OPTaHM3OBaTb M BHINOJNHATH  KOHTPONb 3@  MOATOTOBKO
JOKYMEHTALMY K 9K3aMEeHALMOHHBIM CeCCUSIM;

. MPUHMMATDL y4acTie B IOAFOTOBKE JOKYMEHTALyU K IPOBESEHMIO
UTOrOBOM rOCYAAPCTBEHHON aTTeCTALIMN CTYIIEHTOB;

- 06€CTIeunTh BBINONHEHNE YIeGHbIX UTAHOB 1 Tporpamm;

. OPraHu30BBIBATL ¥ OCYIIECTBJISTb TEKYIMIi KOHTPOJIb 33 Y4eGHbIM
MPOLIECCOM;

. FOTOBMTL  IIPOGKTbI IPUKA30B MO (AKTUYECKOMY BBIMOIHEHMIO

MECAYHON MeJAaroriyeckoll HArpysku IperofasaTersmy TEXHUKYMa M 110
BBITIOMHEHMIO IIPENO/aBaTe/IsIM1 FOA0BOI Y4eGHON HarpysKu;

. COCTABJIATE rpaduKky yyeGHOro nporecca;

. COCTAB/IATH TPabUKM POBENEHUS O6A3aTeNbLHBIX KOHTPOJIBHBIX
paboT u haKyILTATUBHBIX 3aHITHI;

. COCTABJIATD TTaHBI PAGOTHI THEBHOIO OTHCITEHAS,

4
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] BECTV YHET T10 BBIIONHEHMIO YYe6HOI HAarpysKy NpenonaBaresamis

. OPraHM30BaTh y4ebHyI0 paboTy 1 pyKOBOIWTD €I0;

. OPraHu3OBaTh YUeT yCreBaeMOCTH CTYIeHTOB;

. BBLITIOHSTE KOHTPOIb 38 AMCUUIUIMHOMN YIauyxcst;

. 0BecreunTh KOHTPO/b YYeTa ABVKEHMS CTYZI@HTOB;

L BeCTH yyeT pa6OTb! TIO OTHEJICHUIO U TpencTaBieHne OquTHOCTI/I;

. 00eCrieunTh  [OLTOTOBKY —MaTepuanoB K PaccMOTpeHMIo  Ha
TIe/aroruyeckom cosere 1 Ha CoBeTe TeXHUKYMa;

. TIO/ITOTAB/IMBATH MPOEKTbI IPUKA30B;

L] BBIIONHATE MOATOTOBKY IOKYMEHTALH K BBITYCKY CTY/ICHTOE;

. BbIMOMIHSITE  KOHTPOJIb 33 JIMKBUAANVEH  aKAZEMMUECKIX
38/,0/DKeHHOCTEN] M KaueCTBOM 3HaHWi CTYIeHTOB;

. NPOBOAKTL Gece/ibl B IPYMIIAX M0 06ECHIEUeHIMIO Y4eBHOTO npouecca;

L] TNPUHVMMATD yyacTie B PaboTe CTUIEHAMAIBHOM KOMICCH;

4.4. Cexperapb yuebHOI! yacTu umeer IIpaBo:

" BHOCUTB NPEIJIOXKEHUS TI0 COBEPUICHCTBOBAHMIO PabOThl JHEBHOIO
OT/QJICHNMSI TEXHUKYMA;

o NpUMHUMATh yvactue B paboTe co CTYAIGHTaMU B IIpefenax CBOei
KOMITeTEeHIIMH.

4.5. B o6s13anHOCTH Cexperapsi yue6HOJ YacTy BXOIMT:

. OhOpMITEHME JTUUHBIX JIe]T CTYLEHTOB HOBOTO Ha6opa;

L TIOATOTOBKAa U od)opMneI-me 3a4YETHBIX KHMKEK U CTYIEHUYeCKUX
61IIeTOB 711 CTYNIeHTOB;

. TIOArOTOBKA JIOKYMEHTOB K BBIITYCKY CTY/ICHTOB;

. obopwmItenye ISt ciauy B apXUB TMYHBIX Kest CTY/IeHTOB;

. BesieHme andaBuTHOI KHUTY 06y YaloLyIXCs CTY/IEHTOB;

. O(OpPMIIEHNE YUYeTHO-0TUETHO noxkymentauym (PUC-TUA, DUC-

[puem, Crunenguanpubie Benomoctu, oruerst B I[I® P®, Ormen BoenHoro
Komuccapuara u 1p.);

. HOKJIaZ, PYKOBOACTBY 060 BCEX BBIABNEHHBIX HELOCTATKAX B npenenax
CBOEJI KOMITeTeHIMIL.

5. OTBETCTBEHHOCTD MIEPCOHAA JHEBHOO OT/EJIEHMST TEXHUKYMA

5.1. BaBenyIowwyii OTeIeHIEM HECeT OTBETCTBEHHOCTS 3a paboTy orneneHus
Y OTUMTBIBACTCA O CBOEJi MesTeNbHOCTH Teper, IOMPEKTOPOM TEeXHMKYMa M1
3aMeCTHTe/IeM IMPEKTOPA MO YueBGHON - POM3BOLCTBEHHOM pabore;

5.2. Baenylonmit oTzenenvem Hecer OTBETCTBEHHOCTb 32 KaueCTBEHHOE U
CBOEBPEMEHHOE UCIIOIHEHVe CBOMX JJOJKHOCTHBIX OBSA3aHHOCTEN.

5.3. Cekperapb yuebHO} wacTy OHEBHOTO OTHE/IEHMS HECeT IIOJHYIO
OTBETCTBEHHOCTD 32 KAYeCTBO U CBOGBPEMEHHOCTD BBITIOIHEHUS BO3IOSKCHHDIX Ha
HEro 06S3aHHOCTEN! B COOTBETCTBIM C JI0JIKHOCTHOI VHCTPYKIMEN ¥ HOPMATUBHO-





